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1. First page should consist of title of the paper, name(s), of author (s) with all details and 

abstract not exceeding 300 words.  

2. Second page should start with the title of the paper again, followed by the text. 

Name(s) of the author(s) should not be written in the manuscript. 

3. The article should be typed in  MS-WORD, 12 font size (headings 14 size) , Times 

New Roman font style, 1.5 spacing throughout (not only the text but also displayed 

quotations, notes, references and all other matter).The full paper should not be more than 

4,000 words.  

4.  In captions for tables, figures, and column heading in tables, the first letter of the first 

word should be in upper case and all other words should be in lower case (except proper 

nouns).  

5. Single quotes throughout. Spellings of words in quotations should not be changed.  

6. Use 'twentieth century', '1980s'. Spell out numbers from one to nine, 10 and above to 

remain in figures. However, for exact measurements, use only figures (3 km, 9 per cent 

not %). Use thousands and millions, not lakhs and crores. 

7. Use of italics and diacriticals should be minimised but consistent.  

8. Tables and figures should be indicated by number separately (see Table 1), not by 

placement. All the tables and charts should be presented in the text only. 

9. A consolidated alphabetical list of all books, articles, essays and theses referred to 

(including any referred to in the tables, figures, graphs and maps) should be provided. It 

should be typed in single-spacing and will be printed at the end of the article.  

The references should be written according to APA style. 
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